
��:ULWLQJ
6WDQGDUGV 5HVRXUFHV

Ζ�FDQ

9RFDE

&RPSHWHQFLHV

&RQWHQW��ILUVW�SHUVRQ��VHFRQG�SHUVRQ��WKLUG�SHUVRQ��FKURQRORJLFDO��DUJXPHQW��SHUVXDVLRQ�
GLDORJXH��LOOXVWUDWLRQ��URRW�ZRUG��SUHIL[��VXIIL[��FRQWH[W�FOXHV
$FDGHPLF���ZULWH��GHYHORS��LQIRUP��VXSSRUW��VHTXHQFH��UHFDOO��UHYLVH��HGLW
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��Ζ�FDQ�ZULWH�RSLQLRQ�SLHFHV�DQG�LQFOXGH�VXSSRUWLQJ�UHDVRQV��
��Ζ�FDQ�ZULWH�LQIRUPDWLYH�RU�H[SODQDWRU\�WH[WV�WR�H[DPLQH�D�WRSLF��
�� Ζ� FDQ�ZULWH� QDUUDWLYH� WH[WV� XVLQJ� HIIHFWLYH� OLWHUDU\� WHFKQLTXHV�� GHVFULSWLYH�GHWDLOV�� DQG
FOHDU�VHTXHQFHV��
��Ζ�FDQ�GHYHORS�DQG�VWUHQJWKHQ�ZULWLQJ�DV�QHHGHG�E\�SODQQLQJ��UHYLVLQJ��DQG�HGLWLQJ��
��Ζ�FDQ�XVH�WHFKQRORJ\�WR�ZULWH�DQG�WR�FROODERUDWH�ZLWK�RWKHUV��
��Ζ�FDQ�XVH�JUDGH�OHYHO�RI�(QJOLVK�JUDPPDU�DQG�FRQYHQWLRQV�VSHDNLQJ�DQG�ZULWLQJ�

��&RPPXQLFDWH�WKHLU�RSLQLRQV�LQ�ZULWLQJ�DQG�JLYH�UHDVRQV�DQG�LQIRUPDWLRQ�WR
VXSSRUW�WKHLU�SRLQW�RI�YLHZ�
��:ULWH�WR�LQIRUP�H[SODLQ�DQG�H[SUHVV�WKHPVHOYHV�FOHDUO\�
��1DUUDWH�UHDO�RU�LPDJLQHG�HYHQWV�E\�GHVFULELQJ�GHWDLOV�DQG�LQ�D�FOHDU�VHTXHQFH�
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��6SHDNLQJ�DQG�/LVWHQLQJ

6WDQGDUGV 5HVRXUFHV

Ζ�FDQ

9RFDE

&RPSHWHQFLHV

&RQWHQW��DVN��DQVZHU��ZKR��ZKDW��ZKHUH��ZKHQ��ZK\��KRZ��FODULI\��FRQQHFWLRQ
$FDGHPLF���H[SODLQ��FODULI\
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��Ζ��FDQ�DVN�DQG�DQVZHU�TXHVWLRQV�DIWHU�OLVWHQLQJ�WR�D�VSHDNHU��
�� Ζ� FDQ� SDUWLFLSDWH� LQ� FRQYHUVDWLRQV� DQG� JURXS� GLVFXVVLRQV� E\� OLVWHQLQJ� WR
RWKHUV�DQG�EXLOGLQJ�RQ�WKHLU�LGHDV��
�� Ζ� FDQ� VSHDN� LQ� FRPSOHWH� VHQWHQFHV� DSSURSULDWH� WR� WKH� WRSLF� WR� DGG
LQIRUPDWLRQ��

��(QJDJH�HIIHFWLYHO\�LQ�GLVFXVVLRQV�ZLWK�GLYHUVH�SDUWQHUV�
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���)RXQGDWLRQDO
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Ζ�FDQ

9RFDE

&RPSHWHQFLHV

&RQWHQW��GHFRGH��EOHQG��ORQJ�YRZHO��VKRUW�YRZHO��IOXHQF\�
$FDGHPLF���GHFRGH��EOHQG��FRPSUHKHQG
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�� Ζ� FDQ� GHFRGH� ZRUGV� XVLQJ� JUDGH� OHYHO� SKRQLFV� DQG� ZRUG� DQDO\VLV
VNLOOV��
��Ζ�FDQ�UHDG�JUDGH�OHYHO�WH[W�ZLWK�DFFXUDF\�DQG�H[SUHVVLRQ�

���$SSO\�NQRZOHGJH�RI�DIIL[HV��V\OODELFDWLRQ��/DWLQ�URRWV�DQG�SKRQLFV�WR�GHFRGH
XQNQRZQ�ZRUGV�
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Ζ�FDQ

9RFDE

&RPSHWHQFLHV

&RQWHQW��EHJLQQLQJ��PLGGOH��HQG��FKDUDFWHU��VHWWLQJ��SUREOHP��VROXWLRQ��ILFWLRQ��PHVVDJH��PRUDO�
HYHQW��GLDORJXH��SRLQW�RI�YLHZ��FXOWXUH��IDEOH��IRONWDOH��SUHGLFW��FRQQHFWLRQ��FRQFOXVLRQ
$FDGHPLF���FRPSUHKHQG��VXPPDUL]H��LGHQWLI\��FRPSDUH��FRQWUDVW��FRQQHFW
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��Ζ�FDQ�DVN�DQG�DQVZHU�TXHVWLRQV�DERXW�LPSRUWDQW�GHWDLOV�LQ�D�VWRU\��
��Ζ�FDQ�XVH�LOOXVWUDWLRQV�DQG�ZRUGV�WR�H[SODLQ�FKDUDFWHUV��VHWWLQJ��DQG�SORW��
��Ζ�FDQ�UHDG�WZR�RU�PRUH�VWRULHV�DQG�WHOO�KRZ�WKH\�DUH�DOLNH�RU�GLIIHUHQW��
��Ζ�FDQ�XVH�FRQWH[W�FOXHV�WR�GHWHUPLQH�WKH�PHDQLQJ�RI�DQ�XQNQRZQ�ZRUG��
��%\�WKH�HQG�RI�VHFRQG�JUDGH��Ζ�FDQ�UHDG�DQG�XQGHUVWDQG�JUDGH�OHYHO�WH[W�

��$VN�DQG�DQVZHU�TXHVWLRQV��GUDZ�LQIHUHQFHV�DQG�UHIHU�WR�GHWDLOV�DQG�H[DPSOHV�LQ�D�WH[W�WR�GHPRQVWUDWH
XQGHUVWDQGLQJ�RI�WKH�WH[W�
��'HWHUPLQH�WKH�FHQWUDO�PHVVDJH��PRUDO�RU�WKHPH�DQG�EH�DEOH�WR�IRUP�D�VXPPDU\�RI�WKH�WH[W�
��&RPSDUH�DQG�FRQWUDVW�WKH�SRLQW�RI�YLHZ�RI�QDUUDWRUV�RU�VSHDNHUV�LQ�D�WH[W�DQG�LWV�LPSDFW�RQ�WKH�WH[W�
��5HDG�DQG�FRPSUHKHQG�KLJK�TXDOLW\�SURVH�DQG�SRHWU\�RQ�JUDGH�OHYHO�
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���ΖQIRUPDWLRQDO
6WDQGDUGV 5HVRXUFHV

Ζ�FDQ

9RFDE

&RPSHWHQFLHV

&RQWHQW��PDLQ�LGHD��GHWDLOV��LQIRUPDWLRQ��SKRWRJUDSK��WH[W�IHDWXUHV��LOOXVWUDWLRQV��VLGHEDUV�
K\SHUOLQN��HWF����FRPSDUH�FRQWUDVW��FDXVH�HIIHFW
$FDGHPLF���DVN��DQVZHU��UHIHU��H[SODLQ��FRPSUHKHQG��DSSO\��FODULI\
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��Ζ�FDQ�DVN�DQG�DQVZHU�TXHVWLRQV�WR�GHPRQVWUDWH�XQGHUVWDQGLQJ�RI�D�WH[W���
�� Ζ�FDQ�GHWHUPLQH�WKH�PDLQ� LGHD�RI�D�WH[W��UHFRXQWLQJ�WKH�NH\�GHWDLOV�DQG�H[SODLQ
KRZ�WKH\�VXSSRUW�WKH�PDLQ�LGHD��
�� Ζ�FDQ�GHWHUPLQH�RU�FODULI\� WKH�PHDQLQJ�RI�XQNQRZQ�RU�PXOWLSOH�PHDQLQJ�ZRUGV
DQG�SKUDVHV��
��Ζ�FDQ�XVH�WH[W�IHDWXUHV�WR�ORFDWH�LQIRUPDWLRQ�HIILFLHQWO\�

��5HIHU�WR�WKH�WH[W�ZKHQ�H[SODLQLQJ�DQG�LQIHUULQJ�WR�GHPRQVWUDWH�XQGHUVWDQGLQJ�RI�WKH�WH[W�
��([SODLQ�UHODWLRQVKLSV�RU�LQWHUDFWLRQV�EDVHG�RQ�VSHFLILF�LQIRUPDWLRQ�LQ�KLVWRULFDO��VFLHQWLILF�RU�WHFKQLFDO�WH[W�
��ΔQWHJUDWH�LQIRUPDWLRQ�IURP�PXOWLSOH�WH[WV�WR�ZULWH�RU�VSHDN�DERXW�D�VXEMHFW�NQRZOHGJHDEO\�
��5HDG�DQG�FRPSUHKHQG�JUDGH�OHYHO�LQIRUPDWLRQDO�WH[W�
��$SSO\�NQRZOHGJH�RI�DIIL[HV��V\OODELFDWLRQ�/DWLQ�URRWV�DQG�SKRQLFV�WR�GHFRGH�XQNQRZQ�ZRUGV�
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